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1a  INTRODUCTION
Underbank Primary School is one of 124 primary schools throughout South Lanarkshire Council.

South Lanarkshire Council is the fifth largest authority in Scotland.  It covers the following main areas: Clydesdale in the south which features extensive rural areas, Cambuslang, Rutherglen, Blantyre and Uddingston to the north as well as the towns of East Kilbride and Hamilton. 

The Council’s Plan Connect sets out the Council’s Vision to improve the quality of life for all within South Lanarkshire.

For Education Resources this means delivering services of the highest quality as well as striving to narrow the gap.  It is about continually improving the services for everyone at the same time as giving priority to children, young people, families and communities in most need.  The Resources Plan further builds on the commitment to improve the experience for children, young people and adults as they participate in learning or make use of the wide range of services within Education.

The context for Education Resources includes major national and local developments.  These include initiatives such as the publication by Her Majesty’s Inspectors of Education (HMIe), of ‘Journey to Excellence’; the continuing work related to Curriculum for Excellence; and the requirements arising through ‘Getting it Right for Every Child’.  Locally, Stronger Together, the Community Plan and the outcomes within the Education Resources framework of core policies help inform the Resources Plan.
The aims of South Lanarkshire Council, Education resources are shown on the back cover of the handbook.
It is hoped that with your support and the support of other parents that the school can work together in creating an environment where children can be successful learners, confident individuals, effective contributors and responsible citizens.

Curriculum for Excellence has now been introduced across Scotland for all 3-18 year olds – wherever they learn.  It aims to raise standards, prepare our children for a future they do not yet know and equip them for jobs of tomorrow in a fast changing world.

Curriculum for Excellence enables professionals to teach subjects creatively, to work together across the school and with other schools, to share best practice and explore learning together.  Glow, Scotland’s unique, world-leading, online network supports learners and teachers in this and plans are already in place for parents across the country to have access to Glow.

Teachers and practitioners will share information to plan a child’s ‘learning journey’ from 3-18, helping their progression from nursery to primary, primary to secondary and beyond, ensuring the change is smooth.  They’ll ensure children continue to work at a pace they can cope with and with challenge they can thrive on.  

Curriculum for Excellence balances the importance of knowledge and skills. 

Every child is entitled to a broad and deep general education, whatever their level and ability. Every single teacher and practitioner will be responsible for literacy and numeracy – the language and numbers skills that unlock other subjects and are vital to everyday life.

It develops skills for learning, life and work to help young people go on to further study, secure work and navigate life.  It brings real life into the classroom, making learning relevant and helps young people apply lessons to their life beyond the classroom.  It links knowledge in one subject area to another helping children understand the world and make connections.  It develops skills so that children can think for themselves, make sound judgements, challenge, enquire and find solutions.

There will be new ways of assessing progress and ensuring children achieve their potential.  There will be new qualifications for literacy and numeracy and from 2012/13, new National 4 and 5 qualifications from 2013/14.  Our well regarded Access, Highers and Advanced Highers will be updated to take account of and support the new approaches to learning and teaching.

Changing Qualifications Framework

	SCQF Level
	SQA National Qualifications
	SQA Standard 

Grades
	New Qualifications

	7
	Advanced Higher
	 
	Advanced Higher

	6
	Higher
	 
	Higher

	5
	Intermediate 2
	S G Credit
	National 5

	4
	Intermediate 1
	S G General
	National 4

	3
	Access 3
	S G Foundation
	Access 3

	2
	Access 2
	 
	Access 2

	1
	Access 1
	 
	Access 1


There’s personal support to help young people fulfil their potential and make the most of their opportunities with additional support wherever that’s needed.  There will be a new emphasis by all staff on looking after our children’s health and wellbeing – to ensure that the school is a place where children feel safe and secure.

Ultimately, Curriculum for Excellence aims is to improve our children’s life chances, to nurture successful learners, confident individuals, effective contributors, and responsible citizens, building on Scotland’s reputation for great education.

1b Introduction by the Head Teacher

AIMS
The aim of Underbank Primary School is to ensure a high quality of education for every child in order that they can achieve their best.  This is set in place through programmes of study planned to match 5-14 guidelines as well as effective teaching and learning in every classroom.

Children can also learn to take responsibility for themselves through the promotion of positive behaviour.  This enables everyone to know they are valued in the school community and to learn to respect the opinions of others.

Underbank Primary School promotes positive behaviour through an awards system which values hard work, manners and a caring approach to others in the school.
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2. ABOUT OUR SCHOOL
Address

Underbank Primary School

Tel:
01555860289




154 Lanark Road


Fax:
01555860126




Crossford, 


Email: headteacher@underbank-pri.s-lanark.sch.uk



Carluke  




ML8 5QQ





TEACHING STAFF











 Mrs Lesley Dunbar 

Head Teacher
 Mrs Jill Armour

Principal Teacher

 Miss Evelyn McLaren 
Class Teacher  
 Mrs Susan McLeod        
Class Teacher


 Mrs Andrea Miller

Class Teacher
 Mrs Suzanne Hughes 
Class Teacher 
 Miss Leanne Bigwood 
Management Cover Teacher 2 days + Class Contact Cover 2 days

SUPPORT STAFF
Mrs Susan Crosby

Team Leader

Mrs Jean Hope

School Support Assistant
Mrs Kate Scott

School Support Assistant

FACILITIES STAFF

Vacancy


Janitor

Mrs Ann Hunter 

Cook




Mrs Elizabeth Brown

Catering Assistant

Mrs Elizabeth Pearson 
Cleaning Assistant
Mrs Catherine Clyde 

Cleaning Assistant
Present Roll: 116




Non-denominational Status

From Primary 1 to Primary 7

School Capacity - 141




Parents should please note that the working capacity of this school may vary dependent upon the number of pupils at each stage and in the way in which the classes are organised.

2a Schools Modernisation
As part of South Lanarkshire Council’s investment in improving school buildings, a new Underbank Primary School is scheduled to be built in 2014.
2b Learning Community
A learning community is made up of local education establishments including a secondary school, the local primary schools, early years establishments, early years partners and schools and bases which provide specialist additional learning services.

Each Learning Community is managed by a Head of Education (Area)

Carole Mason is Head of Education Clydesdale.  The learning community develops ways of working between establishments and with other agencies and organisations to ensure services are responsive, accessible and are delivered as effectively as possible.

All the establishments and services in a learning community share priorities for improvement and are involved in the deployment of additional support to meet the needs of the child and family.

2c Integrated Children’s Services
Education Resources is a key partner in developing an approach which promotes the delivery of better integrated services to children, young people and their families.

Our vision for children and young people in South Lanarkshire is to ensure that they live in a community where they feel safe, included, nurtured and respected. They should be part of a society where they have the opportunity to maximise their full potential and have access to good quality health, education and leisure services and to have co-ordinated support for the most vulnerable.

Learning communities will strengthen the integration agenda at both strategic and local levels to enable a more collaborative approach in delivering services to all children.

A support team for Integrating Children's Services works across four education areas, and within the Council, enabling all services to children and families to plan and work together, to achieve our vision.

ENROLMENT - HOW TO REGISTER YOUR CHILD FOR SCHOOL
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If your child is starting school for the first time you must enrol your child at their local school in January.  If parents want their child to go to another school, they must enrol in the first instance with their local school and ask for an information leaflet that provides details on how to make a placing request.  Forms are available from schools, Q&A offices or by contacting Education Resources, Almada Street, Hamilton, telephone 01698454102.  Completed forms should be returned as soon as possible to Education Resources, Almada Street, Hamilton ML3 0AE.  Please note that the Enrolment date for 2011 is week commencing 10th January 2011.
[image: image9.wmf]SCHOOL HOURS/HOLIDAY DATES
Opening 
9.00 am

Interval
10.30 am - 10.45 am

Lunch
(P1-3)
12.00p.m. – 12.45 p.m.
Lunch (P4-7)   12.15 p.m. – 1.00 p.m.
Closing
 3.00 pm

Please note that Primary 1 pupils attend school mornings only i.e. 9.00 am - 12.15 pm until 12th September 2011 when they will attend school for a full day.

SPIRITUAL, SOCIAL, MORAL AND CULTURAL VALUES (RELIGIOUS OBSERVANCE)
Religious Education is now taught under three headings.  Christianity, Other World Religions and Personal Search.  The other world religions being investigated are Islam, Judaism and Hinduism.  Children are also encouraged to work co-operatively with others showing tolerance and partnership.

Children contribute to assemblies where all children are made aware of what’s happening in other classes and this helps to promote self confidence.  The local minister of Crossford Church (school chaplain) visits the school to take individual classes for religious education and a regular whole school assembly.
Education Resources has produced guidelines on Religious Observance policies and these are available in all establishments.  For further information please contact the school.  
Parents may request that their children be permitted to be absent in order to celebrate recognised religious events.  Advance notice should be provided to the school when children will be absent.  Appropriate requests will be granted and the pupil noted as an authorised absentee in the register.

EQUAL OPPORTUNITIES AND SOCIAL JUSTICE
It is our aim to provide each child with equal opportunities in all spheres of the curriculum so that each child will not be disadvantaged or discriminated against.  The Head Teacher is equal opportunities co-coordinator.  She ensures that all staff are fully aware of recent legislation and the implications for the delivery of the curriculum.  Equality and fairness are important core values within Underbank Primary School.
The South Lanarkshire code of practice is adhered to within the school.

Reporting of Racists Incidents
Schools take seriously any reported racist incidents.  Within the school’s approach to promoting positive discipline a record of all racist incidents is maintained and each incident fully investigated.

Schools are required to notify the local authority of any racist incident.
EQUALITY AND DIVERSITY IMPACT ASSSESSMENT
Schools and education establishments have a legislative duty to undertake an assessment of equality and diversity.  This is the process of systematically assessing and consulting on the effects that a policy, process of strategy is likely to have on different groups in the community who might experience disadvantage/barriers in accessing services.  The process includes monitoring the actual effects of the policy once it is put into practice.  Policies do not affect everyone in the same way.  By assessing in the early stages, any adverse impact can be identified and minimised.
CURRICULUM FOR EXCELLENCE

Curriculum for Excellence is the name given to the new curriculum in Scotland for all children and young people aged 3-18.  It is a forward, looking, coherent, more flexible and enriched curriculum that provides them with the knowledge, skills and attributes they will need if they are to flourish in life, learning and work, now and in the future.

The curriculum is all the experiences that are planned for children and young people to support the development of these skills, wherever they are being educated, for example in the family and community, pre-school centre, nursery and school to allow them to become successful learners, confident individuals, responsible citizens and effective contributors to life in the 21st century.

In taking this forward Education Resources will support schools, establishments and services to enable Curriculum for Excellence to be fully embedded, ensuring the best possible education for all children and young people.
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                                                                                                       We use Active Spelling strategies to 

                      
help us learn how to spell. We practise

writing in shaving foam and with 

plasticine.  We have lots of fun!
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The aspirations of A Curriculum for Excellence are -
“for all children and for every young person that they should be successful learners, confident individuals, responsible citizens and effective contributors to society and at work.”
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If you want to know more about “Curriculum for Excellence”, please visit website: www.curriculumforexcellence.gov.uk
The Curriculum at Underbank Primary School also provides the opportunity for the children to develop their thinking skills and creativity.  An Enterprising approach to learning is advocated throughout the school.

Sexual Health & Relationship Education (S.H.R.E) is part of the school programme within Health studies.  The S.H.R.E. programme will present facts in an objective, balanced and sensitive manner within a framework of sound values and an awareness of the law on sexual behaviour.  All pupils will be encouraged to appreciate the value of a stable family life, parental responsibility and family relationships, in bringing up children and offering them security, stability and happiness, and the value placed on marriage by religious groups or others in Scottish Society.

The programme will be subject to revision over the next few years as recommendations of National Guidelines are adopted.

All parents/guardians have the right to be informed about the contents of any S.H.R.E lesson and to discuss any issues with the Head Teacher.  If, after discussion, there are still unresolved issues, parents/guardians have the right to ask for their child to be removed from the lesson and offered alternative education.
Information on what your child is learning will be provided to you throughout the year.
REPORTING TO PARENTS
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Underbank Primary School  recognises that good teamwork among parents, children and schools is the key to a successful education for your child.

Reporting will be ongoing and comprise of a range of activities which can include children presenting their learning, newsletters, and ongoing oral discussions.

We will provide parents with reports so that you can see what your child is doing and how they are progressing.  In addition, there will be parents’ meetings which offer you the opportunity to discuss how your child is doing in school and you can contact the school at anytime with any matter that you wish to raise.

Our style of ‘pupil reports’ will help you to get to know more about the curriculum which each child follows and will describe strengths, achievements and areas for development and how you can help.

We welcome any comments or additional information from parents to help us provide the best possible education for your child.

ADDITIONAL SUPPORT FOR LEARNING NEEDS
South Lanarkshire Education Resources have published a series of leaflets available which cover information for parents and carers about the Additional Support for Learning Acts.  These are available through the school or on the South Lanarkshire Council website www.southlanarkshire.gov.uk.  The leaflets available are;

· The Additional Support for Learning Act

· Requesting an Assessment

· Planning for Learning – ASP

· Planning for Learning – CSP

· Transitions

· Future Planning

· Information for Parents and Carers about moving on from school.

· Inclusive Education

· ICT Assessment

· Visual Impairment Support

· Early Years Specialist Support

· Independent Adjudication

CHILD PROTECTION PROCEDURES

All staff in educational establishments in South Lanarkshire Council are required to follow the advice and guidance contained in “South Lanarkshire Child Protection Interagency Guidance and Education Procedures”.

Child Protection – our shared vision for Lanarkshire’s children is:

all children and young people in Lanarkshire have the right to be cared for and protected from abuse and harm in a safe environment in which their rights are respected.  All agencies will work together in a collaborative way to promote the safety and wellbeing of children and young people in Lanarkshire.

The Chief Officers and Child Protection Committees of North and South Lanarkshire are the driving force for ensuring that agencies individually and collectively work to protect children and young people as effectively as possible.

The Council has a duty in law to report suspicions that a child has been abused or is at risk of harm, in terms of the Children (Scotland) Act 1995.  Therefore, Council staff have a professional and contractual obligation to report such suspicions harm to the Head of Establishment or the Child Protection Coordinator immediately.

Education Resources staff and visitors from other agencies and services are required to follow these Child Protection Procedures to protect and support children and to fulfil their professional obligations to report all allegations or suspicions of child abuse.
Where procedures as detailed in the guidance are followed, staff will be fully supported by Education Resources.

For more information, or if you have a concern of a child protection nature, please contact the head of the educational establishment which your child attends.

TRANSFER FROM PRIMARY TO SECONDARY SCHOOL
Pupils normally transfer from primary to secondary school between the ages of 11½ or  12½ 
so that they will have the opportunity to complete at least 4 years of secondary education.  Arrangements are made by the school to transfer children to the associated secondary school as determined by their home address.  Parents of P7 children will be informed of the transfer arrangements made for their child to attend secondary school.

Further information on primary/secondary liaison transition arrangements made prior to your child attending secondary school will also be provided.

Normally children attend the school in their local catchment area.  However, there are times when parents wish their children to go to other schools.  If you want your child to go to another school then you may make what is known as a ‘placing request’.  If you live in South Lanarkshire and decide to submit a ‘placing request’, we are unable to reserve a place in your local school until we have made a decision on the ‘placing request’.  Please note if your placing request application is unsuccessful and all places at your local school are filled, you will be offered a place at the next nearest appropriate South Lanarkshire School.
If an application for a placing request is made, then free school transport is not provided.

If you move outwith your catchment primary school a ‘request to remain form’ must be completed. If you move outwith your catchment primary, this may affect your right to transfer to the associated Secondary School.  If you require further information, please contact Education Support Services on 01698 454102   Forms are available from schools, Q&A offices or by contacting Education Support Services on 01698 454102.  Complete forms should be returned as soon as possible to Education Resources, Support Services, Council Offices, Almada Street, Hamilton ML3 0AA.  The associated secondary  for Underbank Primary is Lanark Grammar School
Rector of Lanark Grammar:

Mark Sherry
Tel: 01555 667530


Lanark Grammar School






Albany Drive





Lanark  






ML11 9AQ
INFORMATION FOR PARENTS - HOME/SCHOOL LINKS
Underbank Primary benefits greatly from parental support both in school and at home.  We welcome parent helpers into our school to support the children with paired reading, practical maths, number, reading games, computing skills, after school clubs and on educational visits.
This partnership with parents is highly valued and is evident in the two way dialogue which exists between the home and school.  Parents are regularly consulted and views are carefully reflected upon and considered within the school improvement plan.  Underbank celebrates an ethos where parents feel they are an integral part of the school community.   
There is a very active parent & friend association (PFA) which works continuously to provide additional support for the school. All parents are welcome to be involved and will be given information at the beginning of the school year.

Parents can contact the school at any time by telephone, fax or letter, or by calling personally at the school.   
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PROMOTING POSITIVE BEHAVIOUR
Children in our school respond to a system which promotes positive behaviour through rewards.  Our Reach for the Stars awards take place at a weekly assembly and parents are asked to encourage discussion about this with their children.  Children are rewarded for many different areas of achievement; e.g. effort, kindness, attainment, good manners and individual successes and relates directly to the development of the principles of a Curriculum for Excellence.  This approach recognizes the diversity among our children and allows every child to feel a sense of inclusion and success. 
School and class rules are established to keep children safe and are drawn up every year in collaboration with pupils.  Good discipline and fair school rules set out a framework within which our pupils can develop self confidence and self esteem and any child who cannot comply with this framework will be notified to the Head teacher.  Thereafter, parents and child will meet with the Head teacher to decide on future action.  
The support of parents in partnership with the school is of paramount importance in ensuring that children are safe to learn and develop within the school community.

It is the responsibility of senior staff within school to ensure that staff, parent council members, parents and pupils are involved in the creation of a positive school ethos that encourages good behaviour.  Equally, the school whilst trying to promote positive behaviour, must support young people, should incidents or bullying occur.  Parents have a significant role to play in working with the school so that teachers, parents and pupils know what is expected of them, in trying to change the behaviour and attitudes that contribute to bullying behaviour.  

Our approach is to create an environment where better behaviour will encourage better learning.  The school, along with the support of parents, can work together to create a learning environment which young people can enjoy and feel safe.
Incidents of bullying should be reported to the school immediately so that each alleged incident can be looked at.  Together we can work towards creating a safer school for children and staff.

In addition a guideline (Management of Challenging Behaviour) has been produced to support all teaching and support staff and inform them of their roles and responsibilities in respect of dealing with the small number of children and young people who display challenging behaviour.  Early identification is crucial so that intervention can be provided to support children and young people to help them address their issues and concerns.  Staff training is provided to help develop the skills needed to respond to and manage challenging behaviour.  A wide range of appropriate staff development opportunities has been developed for this purpose.  
TOWARDS A SAFER SCHOOL
Underbank Primary places a strong emphasis on pupil safety and parents may wish to know that an adult presence is provided in playgrounds at break times in terms of the Schools (Safety and Supervision of Pupils) (Scotland) Regulations 1990.
ATTENDANCE AT SCHOOL
It is important for the school to work with parents in encouraging all children to attend school.  All absences from school are required by law to be recorded.  Absences will normally fall under two categories - authorised or unauthorised absence.  In cases where your child is unable to attend school parents are asked to:-

· If you know in advance of any reason why your child is likely to be absent from school, please tell someone at the school, telephone us or let us know in writing.  Please also give your child a note on his/her return to school, telling of the reason for absence.
· notify the school first thing in the morning when your child is going to be absent. Let the school know the likely date of return and keep them informed if the date changes. 

· Inform the school of any change to the following:-

-
Home telephone number

-
Mobile number

-
Emergency contact details

· requests for your child  to be absent from school to make an extended visit to relatives must be made in writing to the head teacher,  detailing the reason, destination and duration of absence and arrangements for their continuing education.  On these occasions the pupil will be marked as an authorised absentee in the register.

Family Holidays during term time

· Every effort should be taken to avoid family holidays during term time as this both disrupts the child’s education and reduces learning time. If holidays are taken during times when the school is open parents should inform the school in advance by letter.  

· If your child is taken on a family holiday during term time, then in line with the Scottish Government advice, this will be classified as an unauthorised absence.  However, in exceptional circumstances school may register a family holiday during term time as an authorised absence when for example parents are unable to obtain leave during the school holiday period.

Clearly, absence with no explanation from the parents will mean that the absence will be recorded as unauthorised.

Every effort should be made to ensure that your child attends school during term time. Please contact the school should your child be unable to attend school.

In our approach to raising achievement it is recognised that attendance at school is something that should be continuously encouraged.  Parents/carers, children and the school all have a part to play in encouraging children to attend school.

Information to proposed transfer of school
Children and young people may transfer school for a number of reasons such as families moving house, parental choice etc.  

If you are proposing a change of school for your child please provide as many contact details as possible in relation to the new school so that we can ensure a smooth transfer of information relating to your child.
This will help us all to ensure the continued wellbeing of your child.
Attendance/Absence Data
Please see appendices for attendance/absence statistics 
SCHOOL UNIFORM
We ask all parents/carers to support the school by encouraging your child(ren) to adhere to the 

agreed dress code and the wearing of our school uniform.   The wearing of a school uniform helps
promote the identity of the school in the local community and helps create an ethos of sharing and pride

in the school.

In addition, the wearing of a uniform helps towards increasing the protection of all pupils in light of the need to be more security conscious in all of our schools.  The wearing of a uniform helps staff and the pupils to distinguish between who belongs to the school and those who may be visitors.  This enables staff to approach and identify visitors more readily and helps in trying to offer a safer environment for pupils and teachers alike.

Equality of opportunity is an important aspect of the life of the school.  Any proposals on the dress code and on what constitutes the school uniform will be the subject of discussion with the Parent Council and where appropriate consultation with parents, pupils and staff.

There are forms of dress which are unacceptable in all schools such as:

· the wearing of football colours

· clothing with slogans that may cause offence (anti-religious, symbolism or political slogans)

· clothing which advertises alcohol, tobacco or drugs

· clothing which can be deemed unsuitable in terms of health and safety grounds such as shell suits, combat style clothing, dangling earrings, loose fitting clothes particularly in practical classes

· articles of clothing that could be deemed to inflict damage on other pupils or be used by others to do so

· footwear that may damage flooring.

Support for parent/carers

In certain circumstances the Council provides support to parents/carers for the purchase of school wear.

Application forms for clothing grant are available from the Council’s website: www.southlanarkshire.gov.uk  or from Q&A Offices, Audit and Development 01698 453504/453505/453213, the school or Education Resources, Almada Street, Hamilton, telephone 01698 454545.

INSURANCE FOR SCHOOLS - PUPILS’ PERSONAL EFFECTS
South Lanarkshire Council is concerned at the level of claims being received for loss or damage to pupils’ clothing or personal effects.  Parents are asked to note the Council’s position in terms of insurance for pupils’ personal effects:

THEFT/LOSS OF PERSONAL EFFECTS

The Council is not liable for the loss or theft of pupils’ clothing or personal effects and any items are therefore brought into the school at the pupil/parents’ own risk.

Parents can assist by ensuring that valuable items and unnecessarily expensive items of clothing are not brought to school.

Teachers and other staff have been advised not to accept custody of any such items.

The same principle applies to musical instruments and other equipment used for activities within the school, which belong to the pupil, but are brought into the school.  Parents should be aware that if such equipment is left in school, it is done at the pupil/parents’ own risk.

In the case of valuable items such as musical instruments, parents should ensure that these items are covered by their own household insurance.

DAMAGE TO CLOTHING

The Council is only liable for damage caused to pupils’ clothing where the damage has resulted from the negligence of the Council or one of its employees.  Claims arising otherwise will not be accepted by the Council’s insurers.
TRANSPORT
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School Transport
South Lanarkshire Council has a policy of providing school transport to primary pupils who live more than one mile by the recognised shortest walking route from their local school.  This policy is more generous than the law requires.  This means that the provision of transport could be reviewed at any time.  Parents who consider they are eligible should obtain an application form from the school or Education Resources, Hamilton, telephone 01698 454102.    These forms should be completed and returned before the end of March  for those pupils beginning the school in August to enable the appropriate arrangements to be made.  Applications may be submitted at any time throughout the year and will be considered by Education Resources.  The Executive Director (Education Resources) has discretion in special circumstances to grant permission for pupils to travel in transport provided by the authority where spare places are available and no additional costs are incurred.  For more information on school transport contact Education Resources Tel: 01698 454102.
PICK-UP POINTS

Where school transport is provided it may be necessary for pupils to walk a certain distance to the vehicle pick-up point.  Walking distance in total, including the distance from home to the pick-up point and from the drop-off point to the school in any one direction, will not exceed the authority’s limits (see above paragraph).

It is the parent’s responsibility to ensure their child behaves in a safe and acceptable manner while travelling in and alighting from the vehicle.  Misbehaviour can result in your child losing the right to school transport.

Parents are asked to note that South Lanarkshire Council does not provide transport for those pupils who attend school via a placing request.  Where there is a request to place a child under school age in a school within the local catchment area they may receive transport in line with the Council’s transport policy.
SCHOOL MEALS AND  SCHOOL MILK
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A cafeteria service is provided in the canteen and a choice of two hot meals as well as sandwiches and drinks is available.  The cost of a balanced, healthy meal is £1.20.  Special diets can be catered for if we are notified of this requirement.  Pupils may bring packed lunches which can be eaten in the canteen.  As recognised in the government’s Hungry for Success initiative, social aspects of lunchtime are important. All pupils have their lunch together in the school canteen where they can sit with their friends.

As the school is working to improve the health of all the children and has achieved Gold Health Promoting School status, we request that parents make healthy snack choices for packed lunch boxes.  The school discourages the drinking of fizzy drinks and recommends reduced sugar juices or indeed water (non flavoured) or milk as a healthier option.  
Our PFA have kindly purchased a water bottle for each child in the school which enables all pupils to have ready access to drinking water at all times.     
South Lanarkshire Council provides fruit to P1 and P2 children 3 days per week.

Children of parents who receive Income Support are entitled to a free lunchtime meal for their child.  Parents of children who are entitled to this benefit are encouraged to take up this opportunity of having a meal provided for their child whilst they are at school.  
Healthy eating is something that the school supports and a range of meals are available at lunchtime.
Information and application forms for free school meals may be obtained from the school, Q&A Offices, Audit and Development  01698 453504/453505/453213 or by contacting Education Resources, Council Offices, Almada Street, Hamilton, Tel 01698 454545.
Only those children whose parents are on low income will be entitled to free milk.
We would wish to draw to your attention that milk is available for pupils in the school dining hall as part of the meal provision.  This product is available to nursery and primary school pupils at a much reduced price as a result of subsidies given by the European Commission to promote this nutritious product in our schools.
MUSIC TUITION 
In accordance with South Lanarkshire’s financial savings policy, it is necessary to implement a charge for this Service. Parent/Guardians are required to make an annual contribution towards IMS.  The contribution has been set at an annual figure of £180 based on a minimum of 30 lessons.

Pupils entering P3, P4 or P5 – following a musical aptitude/suitability assessment, one year of free IMS, including instrument provision (if required) will be provided under current Youth Music Initiative National guidelines.  This free entitlement will last for one year only.  Charges will apply for each consecutive year thereafter.

MEDICAL AND HEALTH CARE







The medical examination of all children is undertaken during each child’s school life, normally in the first year of primary schooling, and at the age of 10/11 years and 13/14 years, by staff of the Lanarkshire Health Board and parents may refer their children at other times to the School Medical Officer for examination or advice.  Dental inspections are also carried out on a routine basis in primary schools and parents are offered any necessary treatment for their children although they may chose to go instead to their family dentist.  Secondary pupils receive examination and treatment at the local community dental clinic on request.

If a pupil takes ill or has an accident in school, the parents or the emergency contact will be informed at once.

Children must not carry medicines in their school bags as any taking of medication must be monitored and recorded by a member of staff.  Please contact the school office for an adminstration of medicines form to enable your child to receive medicine whilst in school.
INFORMATION ON EMERGENCIES
We make every effort to ensure the school remains open during term-time for pupils.  However, on occasions circumstances may arise which can affect the school.  Schools may be affected by, for example, severe weather, power failures or through any other circumstances that may impact on the school day.  In such cases we shall do all we can to let you know if this happens in order to ensure that our pupils get home safely.  We shall keep you in touch by telephone, text, where appropriate, school website www.underbank.ik.org  and through local radio stations particularly if there are prolonged periods of severe weather.  The Council’s website www.southlanarkshire.gov.uk will be used to let you know if the school is closed and when it will re-open.

It is important for parents/carers to let the school know of any change to your mobile/home telephone number and change of address again in the interests of pupil safety.
If for any reason, you are unsure if the school is open, please contact the school or Education Resources, Operations Service, Communications and Information, Almada Street, Hamilton.  (Telephone 01698 454545) or email us at: education@southlanarkshire.gov.uk 

Parental Involvement (PFAs, Parent Forums/Parent Councils, Supporting Children’s Learning)
South Lanarkshire Council recognises the importance of parents as partners in the education of their child and has published a strategy entitled, ‘Making a difference – working together to support children’s learning’.  This is available from the Council’s website: www.southlanarkshire.gov.uk 

Parents, carers and family members are by far the most important influences on children’s lives.  After all, between the ages of 5 and 16 children spend only 15% of their time in school!  Research shows that when parents are involved in their child’s learning, children do better at school and throughout life.  Parental representation is about helping parents and schools work together as partners in children’s learning.

	A new approach to involvement



	The Scottish Schools (Parental Involvement) Act 2006 aims to encourage and support more parents to become involved in supporting their children’s learning.

The main aims of the Parental Involvement Act focus on the following supports for parents:

· Learning at Home

· Help parents become more involved with their child’s education and learning

· Home/School Partnership

· Welcome parents as active participants in the life of the school

· Parental Representation 

· Provide easier ways for parents to express their views and wishes




All parents of children at school are automatically members of the Parent Forum and are entitled to have a say in what happens at the school.  Parents can also decide to form a Parent Council to represent them.  Our school has a Parent Council and a copy of its constitution and what it does is available from the school.

	What does the Parent Council do?

	The school and the local authority are obliged to listen to what the Parent Council says and to respond to the issues raised.  Parent Councils decide such things as :

· how their Parent Council will be set up

· what it should be called (Parent Council or other name)

· what size it should be – e.g. in a very small primary school, all parents could be involved (no limit on size)

· who should be a member of the Parent Council (majority of members must be parents)

· how parents can join and support the school

· how they can work together with the school and pupils to support children’s learning

· when the most convenient time is to hold meetings

· What will be discussed at meetings – these might be topics such as school uniform, parking near the school, the school’s anti-bullying policy, etc.  However, it should be noted that a Parent Council cannot discuss issues attributed to individual pupils.

· More interesting is how parents can play an active part in helping the school to take forward, Curriculum for Excellence.




a)
Working together – here is what we are trying to achieve 
We wish to give parents/carers every opportunity to become more involved in their child’s education.

Parents/carers should be : 

· welcomed and given an opportunity to be involved in the life of the school;

· fully informed about their child’s educating and learning;

· encouraged to make an active contribution to their child’s learning;

· able to support learning at home;

· aware of their responsibility for the school;

· encouraged to express their views and involved in forums and discussions on education related issues.
b)
Parents & Friends Association
We are always looking for new members to join the PFA.  It is a fun filled way of helping the school and our pupils.  If you wish more information or you can help in any way please contact the school office.

c)
Schools and establishments should be the first point of contact for parents who wish to discuss issues about their child.  Our aim is to resolve issues at a local level.  Education Resources wishes to promote liaison among schools, members of Parent Councils, parents/carers and with other services.  We wish to provide advice and support to Parent Councils, parents/carers.

All enquiries and concerns received from parents are taken seriously.  In order to ensure that enquiries are dealt with effectively contact should be made in the first instance with the school.

	· General
	Bullying and related issues, care and welfare issues
	parents@southlanarkshire.gov.uk


	
	Classroom organisation and complaints
	

	· Des Dickson
	Parental Involvement, Parent Council: procedural and administrative issues


	01698 454375

des.dickson@southlanarkshire.gov.uk



	Parental enquiries and concerns relating to parental involvement, class organisation, school transport, placing requests, property, additional support needs and inclusive education, and Early Years can be directed to the appropriate service manager:


	· David Hinshelwood
	School transport (mainstream), placing requests and property issues


	01698 454408

david.hinshelwood@southlanarkshire.gov.uk


	· Trevor Baxter
	Inclusive Education Manager


	01698 454455

trevor.baxter@southlanarkshire.gov.uk 



	· Morag McDonald
	Early Years Manager
	01698 454474

morag.mcdonald@southlanarkshire.gov.uk



How can I find out more about education?

Some useful information contacts for parents to find out more on education are as follows:-

· Parentzone – www.parentzonescotland.gov.uk 

· Engage Parent Forum – www.engageforeducation.org
· National Parent Forum – see parentzone website

· South Lanarkshire Council – www.southlanarkshire.gov.uk 

THE SCHOOL YEAR

See appendices for holiday dates.
EXTRA CURRICULAR ACTIVITIES

Underbank values the opportunities available to enhance the children’s development through extra curricular activities.  After school clubs for pupils include netball, badminton, running, choir, recorders, tennis and ICT.  We also provide at various times of the year lunchtime newspaper club.
TRANSFERRING EDUCATION DATA ABOUT PUPILS
Education authorities and the Scottish Government have collected data about pupils on paper forms for many years.  We now work together with schools to transfer data electronically through the ScotXed programme.
Thus Scottish Government has two functions: acting as a ‘hub’ for supporting data exchange within the education system in Scotland and the analysis of data for statistical purposes within Scottish Government itself. 

Why do we need your data?

In order to make the best decisions about how to improve our education service, Scottish Government, education authorities and other partners such as the SQA and Careers Scotland need accurate, up-to-date data about our pupils.   We are keen to help all our pupils do well in all aspects of school life and achieve better examination results.  Accurate and up-to-date data allows us to:

· plan and deliver better policies for the benefit of all pupils, 

· plan and deliver better policies for the benefit of specific groups of pupils, 

· better understand some of the factors which influence pupil attainment and achievement, 

· share good practice,

· target resources better.

Data policy

The ScotXed programme aims to support schools and Local Authorities by supporting the collection, processing and dissemination of statistical information required for planning, management and monitoring of Scottish education services.  

A subset of this information is passed to Scottish Government for research and National Statistics publications.  Education data within Scottish Government is managed effectively by secure systems and is exploited as a valuable corporate resource, subject to confidentiality restraints.  As part of its data policy, Scottish Government will not publish or make publicly available any information that allows individual pupils to be identified, nor will data be used by Scottish Government to take any actions in respect of individuals.  Data is held securely and no information on individual pupils can or would be published by Scottish Government.  

The individual data collected by Scottish Government is used for statistical and research purposes only.  We hope that the explanations contained on the ScotXed website will help you understand the importance of providing the information.

Your data protection rights

The collection, transfer, processing and sharing of ScotXed data is done in accordance with the Data Protection Act (1998).  We also comply with the National Statistics Code of Practice requirements and other legislation related to safeguarding the confidentiality of data.  The Data Protection Act gives you the right to know how we will use your data.  This message can give only a brief description of how we use data.  Fuller details of the uses of pupil data can be found on the ScotXed website (www.scotxed.net).

Scottish Government works with a range of partners including HM Inspectorate of Education and the SQA.  On occasion, we will make individual data available to partners and also academic institutions to carry out research and statistical analysis. In addition, we will provide our partners with information they need in order to fulfil their official responsibilities.  Any sharing of data will be done under the strict control of Scottish Government, which will ensure that no individual level data will be made public as a result of the data sharing and that these data will not be used to take any actions in respect of an individual.  Decisions on the sharing of data will be taken in consultation with colleagues within and outwith Scottish Government.
Concerns

If you have any concerns about the ScotXed data collections you can email the Senior Statistician, Peter Whitehouse, at Peter.Whitehouse@scotland.gsi.gov.uk or write to The ScotXed Support Office, Area 1B, Victoria Quay, Leith, EH6 6QQ. 

Alternative versions of this page are available, on request from the ScotXed Support Office, in other languages, audio tape, Braille and large print.

Want more information?

Further details about ScotXed are available on the ScotXed website, www.scotxed.net, which contains a section on ‘frequently asked questions’ at https://www.scotxed.net/jahia/Jahia/lang/en/pid/220. 

ADDRESSES
Larry Forde, Executive Director, Education Resources, Council Offices, Almada Street, Hamilton ML3 0AE

Education Resources Helpline Telephone - 01698 454545
South Lanarkshire Council website www.southlanarkshire.gov.uk 

School website www.underbank/ik.org 
Carole Mason
    
   Head of Education (Area)


Janey Mauchline
   Quality Link Officer
To contact the education authority – education@southlanarkshire.gov.uk  

Local Councillors -  Alex Allison, Ian Gray, Eileen Logan and David Shearer
DATA PROTECTION ACT 1998
Information on pupils, parents and guardians is held by the school to enable the teaching, registration and assessment of pupils as well as associated administrative duties.  The information is stored and used as per the requirements of the Data Protection Act 1998 with South Lanarkshire Council defined as the data controller.  The council has established a data protection policy that applies to all of its schools.  For more information please contact the school. 

THE FREEDOM OF INFORMATION (SCOTLAND) ACT 2002
The Freedom of Information (Scotland) Act 2002 came into force on 1 January 2005 and gives a person the right to request information held by Scottish public authorities. 

The Act refers to information held in a “recordable” format and relates to information held within documents, not the documents themselves.

Parents wishing to make a request for information under the terms of the Freedom of Information (Scotland) Act 2002 should submit their request in writing to:

Freedom of Information Officer 

Education Resources

South Lanarkshire Council

Council Offices

Almada Street

Hamilton

ML3  0AA

Or email: foi.request@southlanarkshire.gov.uk
Requests for information can also be submitted using the online form available from the South Lanarkshire Council website (do it online section) (www.southlanarkshire.gov.uk).

DISCLAIMER
Although this information is correct at time of printing, there could be changes affecting any of the matters dealt with in the document before the commencement or during the course of the school year in question in relation to subsequent school years. We will do all we can to let parents know about what is going on in our school.
   We can all become…





… successful learners.


Which means we – 


are interested in learning new things


do the best we can


think about new ideas.





To help us do this we- 


use maths, language and talking and listening


use technology


can think of new ideas by ourselves


learn by ourselves and in a group


think about  the good points and bad points of new ideas


use all of these different things when learning new ideas.





       …confident individuals.


Which means we-


have respect for ourselves


are healthy and happy


look forward to the future.





To help us do this we-


listen and try to understand others


are healthy and active


try to understand the world around us


decide what is right and wrong.








…responsible citizens


Which means we – 


have respect for other people


take part in making decisions.





To help us, we need to-


understand the world around us and Scotland’s place in it


understand different people from around the world


listen to different ideas and opinions before making decisions


think about issues in the world around us and develop views about them.





…effective contributors.


by-


being enterprising and thinking of new ideas.


thinking up ideas for ourselves.


We can – 


find different ways of telling people our ideas


work with a partner and a bigger team


lead a group when working


take what we have learned and use it in a new situation


solve problems.





Active Learning engages and challenges our learning.  It helps us make links across the curriculum to ensure depth of understanding.
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